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• Responsibility:  Public Safety 

Procedure: 
Lost and Found is located in the Public Safety Office located at the North East and Elkton 
Station campus.  Items may be turned into any Public Safety Officer, or the Public Safety Office, 
at the North East campus (Technology Center Room 205, or at the main entrance at Elkton 
Station Campus).  Items will be secured in the Public Safety Office and stored for a period not 
less than three months.  Each item will be inventoried showing the date the item was turned in, 
location found, item type and description, and date of disposal. 

Locating Owners:  
If an item has identification on it, an attempt will be made to contact the owner of the property.  
When an item is claimed, the individual must give an accurate description of the item before it is 
released.  Personal identification will be requested for items of greater value. The owner of the 
item must provide a signature to take possession of the property.  

Valuables: 
If a wallet or purse is turned in, the Public Safety Department will check the item for 
identification and make every effort to return the property to the owner.  The wallet or purse will 
be inventoried so that all items found inside are recorded. 

Disposal of unclaimed articles: 
After a period of not less than three (3) months, all items in good condition are donated to local 
nonprofit organizations.  Items in poor condition will be discarded after this period. 



Accessibility Report

		Filename: 

		Lost and Found (004)_2023.pdf



		Report created by: 

		Joseph Torre

		Organization: 

		



 [Personal and organization information from the Preferences > Identity dialog.]

Summary

The checker found no problems in this document.

		Needs manual check: 0

		Passed manually: 2

		Failed manually: 0

		Skipped: 1

		Passed: 29

		Failed: 0



Detailed Report

		Document



		Rule Name		Status		Description

		Accessibility permission flag		Passed		Accessibility permission flag must be set

		Image-only PDF		Passed		Document is not image-only PDF

		Tagged PDF		Passed		Document is tagged PDF

		Logical Reading Order		Passed manually		Document structure provides a logical reading order

		Primary language		Passed		Text language is specified

		Title		Passed		Document title is showing in title bar

		Bookmarks		Passed		Bookmarks are present in large documents

		Color contrast		Passed manually		Document has appropriate color contrast

		Page Content



		Rule Name		Status		Description

		Tagged content		Passed		All page content is tagged

		Tagged annotations		Passed		All annotations are tagged

		Tab order		Passed		Tab order is consistent with structure order

		Character encoding		Passed		Reliable character encoding is provided

		Tagged multimedia		Passed		All multimedia objects are tagged

		Screen flicker		Passed		Page will not cause screen flicker

		Scripts		Passed		No inaccessible scripts

		Timed responses		Passed		Page does not require timed responses

		Navigation links		Passed		Navigation links are not repetitive

		Forms



		Rule Name		Status		Description

		Tagged form fields		Passed		All form fields are tagged

		Field descriptions		Passed		All form fields have description

		Alternate Text



		Rule Name		Status		Description

		Figures alternate text		Passed		Figures require alternate text

		Nested alternate text		Passed		Alternate text that will never be read

		Associated with content		Passed		Alternate text must be associated with some content

		Hides annotation		Passed		Alternate text should not hide annotation

		Other elements alternate text		Passed		Other elements that require alternate text

		Tables



		Rule Name		Status		Description

		Rows		Passed		TR must be a child of Table, THead, TBody, or TFoot

		TH and TD		Passed		TH and TD must be children of TR

		Headers		Passed		Tables should have headers

		Regularity		Passed		Tables must contain the same number of columns in each row and rows in each column

		Summary		Skipped		Tables must have a summary

		Lists



		Rule Name		Status		Description

		List items		Passed		LI must be a child of L

		Lbl and LBody		Passed		Lbl and LBody must be children of LI

		Headings



		Rule Name		Status		Description

		Appropriate nesting		Passed		Appropriate nesting




Back to Top