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Policy: 

It is the policy of Cecil College, vendor requests for payment that are complete and 
accurate will be paid within 30 days after invoice date. 

Procedure: 

1. All invoices should be directed to Accounts Payable upon receipt.

2. Payments of vendor invoices will be made subject to verification of approval,
reference College’s procurement policy. Statements will be used for
reconciliation of account status.

3. Payments to individuals, professional firms, contractors, etc. for services must be
submitted on a Consultant Payment Invoice Form with taxpayer name,
identification # (social security number for individuals or Federal Employer
Identification Number for businesses), and complete mailing address. A W9 must
be attached to the Consultant Payment Invoice Form for all vendors. If services
are being performed on college property or at a college sponsored event, a copy
of the current Certificate of Insurance must also be attached. Contractors must
include Worker’s Compensation coverage. Worker’s Compensation coverage of
out of state firms must meet the minimum Maryland statutory requirements.
Consultant Payment Invoices Forms are subject to divisional and budget head
approval as set forth in the College’s procurement policy and must be received in
Accounts Payable prior to any services being performed. No services are to be
performed and no payments will be made if complete information is not provided.

4. The same procedures apply to invoices for services that are submitted through the
on-line requisition system. Please attach the W9 and Certificate of Insurance to
the requisition, along with the invoice.



5. Any requests for exceptions related to consultants or presenters must be submitted
on a Certificate of Insurance Exception Form and approved prior to any services
being performed.

6. Approved Invoices, Check Requests, etc. that are received in Accounts Payable
by noon on Tuesday will be processed with checks available for distribution by
3:00 PM on Thursday.


	Policy:
	Procedure:



Accessibility Report



		Filename: 

		Vendor Payments Policy_082023.pdf






		Report created by: 

		Joseph Torre


		Organization: 

		





 [Personal and organization information from the Preferences > Identity dialog.]


Summary


The checker found no problems in this document.



		Needs manual check: 0


		Passed manually: 2


		Failed manually: 0


		Skipped: 1


		Passed: 29


		Failed: 0





Detailed Report



		Document




		Rule Name		Status		Description


		Accessibility permission flag		Passed		Accessibility permission flag must be set


		Image-only PDF		Passed		Document is not image-only PDF


		Tagged PDF		Passed		Document is tagged PDF


		Logical Reading Order		Passed manually		Document structure provides a logical reading order


		Primary language		Passed		Text language is specified


		Title		Passed		Document title is showing in title bar


		Bookmarks		Passed		Bookmarks are present in large documents


		Color contrast		Passed manually		Document has appropriate color contrast


		Page Content




		Rule Name		Status		Description


		Tagged content		Passed		All page content is tagged


		Tagged annotations		Passed		All annotations are tagged


		Tab order		Passed		Tab order is consistent with structure order


		Character encoding		Passed		Reliable character encoding is provided


		Tagged multimedia		Passed		All multimedia objects are tagged


		Screen flicker		Passed		Page will not cause screen flicker


		Scripts		Passed		No inaccessible scripts


		Timed responses		Passed		Page does not require timed responses


		Navigation links		Passed		Navigation links are not repetitive


		Forms




		Rule Name		Status		Description


		Tagged form fields		Passed		All form fields are tagged


		Field descriptions		Passed		All form fields have description


		Alternate Text




		Rule Name		Status		Description


		Figures alternate text		Passed		Figures require alternate text


		Nested alternate text		Passed		Alternate text that will never be read


		Associated with content		Passed		Alternate text must be associated with some content


		Hides annotation		Passed		Alternate text should not hide annotation


		Other elements alternate text		Passed		Other elements that require alternate text


		Tables




		Rule Name		Status		Description


		Rows		Passed		TR must be a child of Table, THead, TBody, or TFoot


		TH and TD		Passed		TH and TD must be children of TR


		Headers		Passed		Tables should have headers


		Regularity		Passed		Tables must contain the same number of columns in each row and rows in each column


		Summary		Skipped		Tables must have a summary


		Lists




		Rule Name		Status		Description


		List items		Passed		LI must be a child of L


		Lbl and LBody		Passed		Lbl and LBody must be children of LI


		Headings




		Rule Name		Status		Description


		Appropriate nesting		Passed		Appropriate nesting







Back to Top
